Bapchild and Tonge CE (Aided) Primary School
RISK ASSESSMENT EYFS/KS1 March 2021


	LxS 
	Likelihood
	Severity
	Risk Rating 

	= R 
	1 Seldom
2 Frequently
3 Certain
	1 Low
2 Medium
3 High

	1    = Very low or no risk
2    = Low risk
3-4 = Medium risk
6    = High risk
9    = Very High risk


  
Location, activity, or issue being looked at: Returning to School COVID19  

COVID-19 affects the lungs and airways of those infected and is primarily spread through respiratory droplets, which means to become infected, people generally must be within six feet of someone who is contagious and come into contact with these droplets. It may be possible that a person can get COVID-19 by touching a surface or object that has the virus on it and then touching their own mouth, nose, or their eyes. 

Symptoms of COVID-19 appear usually within two to 14 days after exposure and include fever, cough, runny nose and difficulty breathing. Generally, these infections can cause more severe symptoms in people with weakened immune systems, older people, and those with long-term conditions like diabetes, cancer and chronic lung disease.

																				             .

	Activity or Task 
Being Assessed. 
	Hazard 
(something with the potential to cause harm)
What could go wrong?
	Who may be harmed?
	L
	S
	R/R
	What is done now, that helps control the risk?
	R/R
	What extra controls need to be put in place?
	By when?
	By whom?

	Spillage of bodily fluids, such as through nose bleed, vomiting, incontinence etc.  
	Potential Spread of virus
	All Staff pupils
	1
	3
	3
	Following cleaning of premises as follows:
Schools coronavirus (COVID-19) operational guidance (publishing.service.gov.uk)
	2
	Contact office staff requesting support of additional adult. Office to initially inform SLT.
Unwell pupil to be supported by a member of classroom staff, awaiting additional adult. 
Other pupils to be guided out of room by other staff member. Pupils to be taken outdoors if possible, or to school hall if not possible.
Unwell pupil to be supported by one member of staff (this may need to be first aider) and depending on nature of illness parents contacted by school office. Unwell pupil supported to area away from spill, whilst area is thoroughly cleaned in accordance with cleaning of non-healthcare setting guidance. 

	1/9 – on going
	Staff 

	First Aid  
	Personal Protection Equipment for First Aid  First Responders

	
	2
	3
	3
	If you are likely to attend as a ‘First Aider please read advice. 

https://www.gov.uk/government/publications/novel-coronavirus-2019-ncov-interim-guidance-for-first-responders
Some of this may be relevant.  

Staff to be issued with face masks and gloves to be used outside of the classroom.  When they administer Frist Aid 
Currently no proof they can protect from Covid-19, but staff may feel protected from ‘asymtomatic’ people who have the virus, but not yet showing symptoms.
Spray of anti-bac to be left in each classroom to spray and clean when necessary. 
Hand gel containers to be checked and filled daily.


	3
	Purchase face masks,  aprons, gloves for the use of staff who administer First Aid and are in very close proximity to children’s bodily fluids. 
	01/09 – on going
	SF
First aiders

	Pupils arriving at School






KS1
	Pupils, Staff and Parents coming in contact with each other at the beginning and end of the school day. 
	
	2
	2
	2
	2 Metre zone marked around school. 
2 Metre distancing marked to ensure Social Physical  Distancing remains a priority for this arriving at school and leaving school. 

All staff and pupils must have hands sanitised/washed on entering the building at all times . 


	
	
Please see Govt guidance Schools coronavirus (COVID-19) operational guidance (publishing.service.gov.uk)

 1 Parent is to bring and collect their children. Year 2 pupils will be let on the KS1 playground for collection and at the end of the day. Year 1 will enter and exit through the year 1 front door. This will allow for fewer people gathering in the car park. 

	01/09
On going
	Staff

	Staff contact 

	 Staff passing on the virus to each other.

	All adults and children
	2
	3
	6
	Staff to keep contact to the minimum.  Staff to be aware of ‘social physical distancing’ 
Staff to continue strict hygiene routines. 
Staffroom will present highest risk – regular cleaning, hand gels available around tea/coffee. All cups to washed thoroughly. 
Staff to wear masks where social distancing isn’t possible. 
	
	Staff who are Clinically Extremely Vulnerable will have received an NHS letter telling them to stay at home for 12 weeks. 
High Risk 
 https://www.gov.uk/government/publications/guidance-on-shielding-and-protecting-extremely-vulnerable-persons-from-covid-19

Staff in ‘at risk’ category to consider self-isolating.  Not coming into school working from home  Clinically Vulnerable see guidance 

https://www.gov.uk/government/publications/full-guidance-on-staying-at-home-and-away-from-others/full-guidance-on-staying-at-home-and-away-from-others

	1/9
	

	All staff being in school




	Staff passing on the virus to each other.
	All adults and children
	2
	3
	6
	Staff contact to be kept at a minimum. 
Staggered PPA times as well as break and lunch times. Removal of extra seating from staff room.  
	
	Staff self isolating to work from home and inform HT if any symptoms for the following week.
	01/09
	Staff



	Visitors to school




	Passing on the virus
	All adults and children
	2
	3
	6
	All visitors to remain outside of the building unless their entry is essential. Parents to be informed of entry in to school by prior appointment only.

No non-essential visits to the school. Any meetings, where possible take place over phone or video call. 
	
	If entering the building to use hand gel and socially physically distance them. 
	01/09
	Office Staff



	Arrangement of classroom layout
	Pupils passing on the virus to other children and adults
	All adults and children
	2
	3
	6
	Pupils desks must be in rows and pupils must be forward facing to reduce the risk of contracting covid. No soft furnishings in the classroom. 

Where soft toys/ dress up is used this must be sprayed daily and fogged routinely. 

	2
	In order to maintain safe classroom environments staff must ensure that no belongings are bought from home, such as teddies. 
Staff must also keep classrooms free from clutter and excess furnishings. 
	1/9
	KS1 staff

	All pupils returning 
	Number of pupils in close contact. 

Equipment contamination

	Staff and pupils
	2
	3
	6
	No more than is physically possible within the confines of the school building 30 per class. Pupils are not to mix with pupils outside their bubble.  


	2
	Desks in rows, with chairs facing forwards.  

Communal areas such as the toilet to have only 2 pupils at a time and pupils should only enter the corridor for this reason.  

Shared play equipment, e.g. bikes, but be sanitised daily and pupils must wash their hands before and after using. 

	01/09
	KS1 staff 

	Use of equipment.
	Transmission of virus through use of shared equipment or resources. 
	Staff and pupils
	2
	3
	6
	Pupils to use tray systems/plastic wallets in classroom to store books and individual equipment. Y1 and Y2

EYFS – pupils equipment must be kept cleaned and sprayed down daily. 

	2
	Pupils requested not to bring in equipment from home.
Pupils to be provided with own zipperbag containing labelled equipment they need for school day.
Zipperbags to be kept in pupils’ own trays. 
Staff to have own equipment, which is not shared with other staff – this may be necessary to label. 
Staff to plan lessons and activities that do not required shared handling of equipment. 
	01/09
	KS1 staff 

	Music 
	Transmission through singing
	KS1 pupils and children 
	2
	3
	6
	Pupils are not to sing inside in groups larger than 15. They must all be facing the front with sufficient space between pupils. In a well ventilated area. 
Pupils can sing in class groups outside or in large ventilated areas. 


	
	Pupils will not be singing in worship so that the risk is reduced. 
Pupils should only be instructed to sing when outside in groups of 15 or fewer. 
See:
COVID-19: suggested principles of safer singing - GOV.UK (www.gov.uk)
	1/09
	KS1

	Break time activities.
	Transmission of virus through shared equipment.
Transmission of virus through shared food/drink. 
Transmission of virus through close contact.
	KS1
	2
	3
	6
	
Staggered break times across the school pupils to socialise in different areas of the playground. 

EYFS – To take break times in the EYFS outdoor area, including lunch times with their lunch time supervisor. 
	2
	All pupils to sanitise hands before and after break times.
Games that do not involve physical/hand contact to continue with monitoring.
Use of individual equipment (non-shared such as skipping rope) continue and monitored.
No activities where close contact between pupils – such as braiding hair or tag. 
Expectations regarding non-sharing of food/drink outlined to pupils on return to school and monitored.
Pupils not allowed to use water fountain – use own labelled water bottle filled up in classroom. 
	01/09
	KS1

	Toilet breaks 
	Transmission of virus through close contact and shared facilities. 
	All adults and children
	2
	3
	6
	All toilets to only admit two pupils. Pupils must remain 2 metres apart
Staff to supervise
Cleaning to take place after each break
	2
	EYFS and KS1 will be using the same toilets. A coordinated effort is needed to ensure that no more than 2 pupils are in the toilets at the same time. 
	
	KS1

	KS1/EYFS Lunches.
	Transmission of virus via foodstuff and close contact with others.
	All staff and pupils.
	2
	3
	6
	Water bottles to be labelled and kept with pupil, rather than in shared space. 
Packed Lunches to be kept in sealed containers. 
Staggered lunch times throughout the school to ensure safe distances. Table are in rows with all pupils facing forwards these are to be separated into year 1 and year 2 sides of the room. 
Water bottles and pack lunches to be placed into labelled tray on the playground after eating and then collected when they go back to class. 
EYFS to take lunch play in their outdoor area, wellies to be worn when needed. 


	2
	 Packed lunch boxes to be stored in classroom
Pupils reminded to wash/sanitise hands before and after lunchtimes. 
All pupils to be accompanied by staff member to lunch and collected at end of lunch – ensuring handover with dinner supervisor. 
	01/09
	KS1 pupils and staff

	Staff 
	Staff Lunch breaks
	All Adults
	2
	3
	6
	Staff, not directly supervising to follow social distancing rules at all times.

	
	Staff Room; To sit and leave 3 seats apart at least.  If possible eat outside   Staff allocated areas.  Garden, Area outside year 5/6 classrooms.  Tables to be provided  staff to sit 2 metres apart. 

Tea and Coffee.  Staff to leave a 2 metre gap whilst getting drinks. 
	1/9
	All staff

	Cleaning after every meal
	Potential Spread of virus
	All Staff pupils 
	1
	3
	3
	Make sure all surfaces including table tops and benches are washed with correct solutions. 
Door handles and wood panels on doors to be cleaned after every meal.
	2
	May need to increase hours of cleaners. 
Clean between each set of pupils entering the dining hall.
	1/9
	Catering Staff

	Spillage of bodily fluids, such as through nose bleed, vomiting, incontinence etc.  
	Potential Spread of virus
	All Staff pupils
	1
	3
	3
	Following cleaning of premises as follows:
https://www.gov.uk/government/publications/covid-19-decontamination-in-non-healthcare-settings

	2
	Contact office staff requesting support of additional adult. Office to initially inform SLT.
Unwell pupil to be supported by a member of classroom staff, awaiting additional adult. 
Other pupils to be guided out of room by other staff member. Pupils to be taken outdoors if possible, or to school hall if not possible.
Unwell pupil to be supported by one member of staff (this may need to be first aider) and depending on nature of illness parents contacted by school office. Unwell pupil supported to area away from spill, whilst area is thoroughly cleaned in accordance with cleaning of non-healthcare setting guidance. 

	1/9
	Staff 

	Sneezing/ coughing 
	Spread of the virus 
	All adults and children
	2
	3
	6
	Teach pupils about catch it, bin it, kill it. 
Have supply of tissues around the classroom with designated bins. These bins are to be emptied regularly using PPE. Also encourage children if they are not near a tissue they are to sneeze cough into their elbow. Whenever a child sneeze’s or coughs they are to go an wash their hands. 
	2
	
More tissues, bin liners and gloves for staff needed. 
	1/9
	KS1

	Cleaning at the end of the day
	Potential Spread of virus
	All Staff pupils 
	1
	3
	3
	All rooms used to be cleaned and a schedule in place. 
	
	
	1/9
	Cleaning staff

	Mental Health issues for Staff
	Adverse effect on the Mental Health and wellbeing of Staff 
	All Staff pupils 
	2
	3
	6
	Staff to be aware they are vulnerable and to seek out a ‘buddy’ they can offload to if necessary.  Keep Talking to each other. 
Staff to be aware that we all react in different ways to anxiety and stress and that some anxieties may exhibit themselves in different ways for different people.  
Report any concerns to the COVID officer Katie Green

	2
	Staff counselling Staff Care/Edify 
Staff Self Support system to be offered. 
(It might be useful to set up a staff ‘self help’ group of volunteers??? If  you would like to offer your ear to anyone this might be useful. Remember that it is confidential unless there is a ‘Safeguarding’ risk )
	
	

	Mental Health issues for pupils
	Adverse effect on the Mental Health and wellbeing of pupils
	
	
	
	
	It is likely we will see children exhibiting a range of behaviour and anxieties.  Please use MY CONCERN to report these so the Welfare Team can intervene and offer support where it may be needed. 
	
	A range of counselling services to be engaged for individual pupils where needed
	
	

	
Lack of staff 




	School closure due to a member or members of staff being infected with the virus and not enough staff to ensure the safety of the pupils 
	All adults and children
	2
	3
	6
	Contact all parents, close school 
directly  
Staff to self isolate and remain away from school. 
Parents to be directed to KCC to allocate places 

	
	School to carry out deep clean before re opening
	
	

	Worship
	Transmission of covid through group gatherings. 
	ALL pupils and children
	2
	3
	6
	Pupils are no longer to meet in worship. Pupils to take part in class worship with no singing. 
	
	Whole school worship is to take place with one class attending in the hall. Other classes to access this through zoom/google classrooms. 
This is to ensure integrity of the bubbles. 
	1/9
	SLT/ KS1

	Emergency Procedure Management 
	Management of staff, pupils and visitors during an emergency (i.e fire evacuation)
	All Staff pupils
	2
	3
	6
	Staff to remind children of the procedures for evacuation Pupils to follow normal emergency procedures.   Staff to remind pupils if they are not in their regular class rooms to know the number of the safety line to go to.  

	2
	Number of children to be added to daily so all aware of how many in each classrooms.
Verbally rehearse the exit and lockdown strategies for emergencies. 
	
	

	Management of Parents
	Parents fail to follow social distancing rules when within school building/grounds
	All Staff pupils
	2
	3
	6
	Parents will not be admitted to the school building.  Parents will drop pupils on KS1 playground/ year 1 front door. No parent should use public transport.
EYFS entrance and exit is through their door with cones and tape to separate them from Yr1 parents.
There will be 2 entrances.  Main gate and Car Gates to be open. One way in and one way out. 
	2
	Continue with communication via MME, Text, Email, letters home and on the website. 
	Ongoing
	Office/SLT/Class teachers

	Staff and Pupils
	Management of staff and pupil movements within the school buildings
	All Staff pupils
	2
	3
	6
	To ensure safe physical distancing a one way system to be introduced down on the left up on the left and cross opposite doors only. 
	
	Corridor width to be used move additional furniture to the centre of walkway.  
	1/9
	

	Pupil
	Management of pupils leaving
	Pupils 
	1
	3
	3
	Parents to wait outside of school building exercising social distancing.  Pupils to be released one at a time when parents are called forward to collection/drop off point. 


	
	Parents to exercise strict social distancing whilst picking their children up from school.
Parents to promptly leave school site.

	01/09
	

	Pupil
	Behaviour Management
	Pupils
	1
	3
	3
	Policies in place at the present time may not ensure safety of pupils.  Additional measures may need to be used for example: parents to collect pupils who are not obeying rules to ensure safety of others. 
	
	Class teachers to outline expectations and discuss rationale behind these with pupils.
Class teachers and TAs to encourage pupils to support one another in adhering to guidelines.
Parents to agree that they will collect children not adhering to safety measures. 
	01/09
	All

	EYFS SPECIFIC 

	Registering pupils 

	 Contamination of bears/ congregating as a group

	All adults and children
	2
	3
	6
	Pupils to place bears on either school dinner or pack lunch sign and then go to their morning task.  
	2
	Bears to be cleaned over and children to only touch their bear. 
	1/9
	EYFS staff

	Group activities and tasks




	Children passing on the virus to each other.
	All adults and children
	3
	3
	9
	When setting up learning opportunities do so in smaller groups no larger than 5 and avoid where possible those 30 children all coming together as a whole group. 
 
	6
	Do not have resources in those groups that need to be passed between the children during that activity. 
	1/9
	
EYFS staff


	Snack time 




	Passing on the virus
	children
	2
	3
	6
	Split the snack area so that 2 children at any one time can get snack whilst maintain 2M social distancing in this area.

Children are to wash their hands before entering the snack area. They have their snack and dispose of rubbish. Then again wash their hands after finishing snack. They can then join back into an activity/ CI. 
	3
	2x snack resources for each set of 15. 
	1/9
	
Set up by staff maintained by pupils 


	Outside area   
	Cross contamination/ spreading of the virus

	Pupils staff 
	1
	3
	3
	Pupils are encouraged to use outside learning where possible. Teachers must ensure that this only happens in their group of 30 and there is no mixing of groups. 2m rule must be applied between groups. 


	2
	Larger outside equipment to be sprayed over at the end of each session. However infection control will be through handwashing both before and after use of equipment and encouraged between using different equipment. 
	1/9
	staff

	Pupil resources 



	Pupil passing on the virus to each other/to adults as they are carriers. 
	All adults and children
	2
	3
	6
	Where possible assign children their own resources e.g. white board and pen for activities. These are best kept in packs. Where it is not possible to do this regular cleaning of shared resources in necessary. 

Reading/ sound books can be used in school by pupils but these are not to go home. Reading books need to be quarantined for 72 hours before returning to the book box. 

When using larger shared resources that cannot be cleaned throughout the day then pupils must be encouraged to wash their hands after use such as using trikes/bikes. 


	2
	Pupils need a book change once a week books and reading records are not to come in daily.

Anti-bacterial wipes needed for books. 

Do not encourage or plan for activities where resources are passed between pupils during the activity.
	1/9
	staff

	Malleable resources
	Spreading of virus 
	adults and children
	2
	3
	6
	Consideration of resources needs to be given. 
Craft activities are safe for pupils; however the use of sand, playdough and other malleable resources should be avoided. 
Other resources that are difficult to clean such as dressing up should also be avoided, but where used should be on a cycle or sprayed daily. 
	2
	Water could be used but this needs to be changed daily. 

Disposable resources such as lentils/flour may be used. Hand washing before and after are essential.
	1/9
	staff

	Classroom ventilation
	Control the spread of the virus in enclosed spaces  
	Adults and children
	1
	3
	3
	All windows and doors to be open in the classroom to allow air flow through and reduce build-up of the virus.  
	2
	Use of outside area where possible. 
	1/9
	staff
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