Bapchild and Tonge CE Primary School and Nursery Parent Forum for Children with Special Educational Needs (SEND)
Terms of Reference
1. Purpose of the Forum
The SEND Parent Forum provides a structured and supportive environment where parents and carers of children with Special Educational Needs at Bapchild Primary School and Nursery can:
· Share experiences, topic queries or questions, and suggestions related to SEND provision.
· Contribute to the development and improvement of SEND support at the school.
· Understand how the school supports pupils with SEND.
· Strengthen the partnership between the school and families, ensuring open, respectful, and productive communication.
2. Aims
The Forum aims to:
· Give parents and carers a voice in shaping SEND practice and provision.
· Enable the school to listen to feedback from families and respond appropriately.
· Improve transparency and understanding of the school’s SEND strategy and processes.
· Promote inclusion, understanding, and the wellbeing of all children with SEND.
3. Membership
· The Forum is open to all parents and carers of children with SEND at Bapchild Primary School.
· A class representative may be nominated or volunteer from each year group to support communication between families and the Forum.
· The SENDCo (Special Educational Needs and Disabilities Coordinator) and/or other relevant staff will attend to listen, explain school processes, and respond to questions.
4. Meetings
· Meetings will be held once per term (or as agreed).
· Agendas will be shared in advance and may include time for open discussion.
· Notes will be taken and shared, ensuring confidentiality is maintained (see section 6)


5. Communication
· Class representatives may gather views and questions from parents prior to meetings.
· [bookmark: _GoBack]Communication between meetings will be via an agreed platform (e.g., email, school newsletter).
6. Confidentiality and Sensitivity
· Personal or sensitive information about individual children, parents, or staff must not be discussed or shared outside the Forum.
· All contributions must be made in a positive and constructive manner, even when addressing challenging or difficult issues.
· The Forum is not a space to discuss individual complaints or cases. These should follow the school’s formal complaints or SEND procedures.
7. Respect and Conduct
· All participants are expected to treat one another with respect, empathy, and understanding.
· Disagreement may arise, but it must be managed with care, respect, and a focus on improving outcomes for children.
· The Chair (usually a Governor or nominated parent lead) may intervene if discussions become unproductive or inappropriate.
8. Accountability and Feedback
· The school will listen actively to feedback and consider all suggestions in good faith.
· Where possible, the school will explain how feedback has influenced decisions or why certain actions may or may not be possible.
· The school will also use the Forum to explain how SEND is supported at Bapchild, ensuring clarity around processes, support systems, and communication channels.

	Year Group
	Name

	Nursery
	

	Reception
	Amy Baker

	Year 1
	Sarah Lowe

	Year 2
	Hayley Steadman

	Year 3
	Hannah Aylward

	Year 4
	Charlotte Waters

	Year 5
	Yvonne Baker, Selena Hollingsworth

	Year 6
	Jennifer Naude

	Governors
	Danielle Hind
Susannah Butcher

	School Leadership
	Samantha Sholl
Christian Kelly

	Other professional
	



