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Nursery Charging Policy


	   May 2025

Rooted in God as our vine; we bear fruits.

Our Vision:

A vision rooted in John 15:1-17 Jesus as the Vine.

Core Christian Values: 

Compassion, Friendship, Perseverance, Forgiveness, Openness, Trust



INTRODUCTORY STATEMENT
As a Christian foundation, this school understands that all people are a gift from God to be valued and nurtured as individuals made in their Creator’s image and called by God to grow and flourish like the fruitful branches of the True Vine (John 15.5). Because of this principle, relationships within the school should be conducted in the light of our School Christian Values of Compassion, Friendship, Perseverance, Forgiveness, Trust and Openness in addition to The Golden Rule, ‘Always treat others as you would like them to treat you’ (Matthew 7:12).
Aims

The aim of this policy is to:

· Explain to all parents and carers the basic fee structure and level of charges, including explaining what free provision is currently available from the government.
· Inform parents and carers of other costs that may be incurred.
· Clarify how and when any changes to these fees will be introduced.
· Confirm the notice periods required to change the number of sessions attended, including ceasing to attend any sessions.
· Explain how the fees will be invoiced and how and when they should be paid.

Opening Hours

Nursery core hours: Morning sessions 8.45 -11.45
		         Afternoon sessions 12.15 – 3.15
		         Lunch time sessions 11.45 – 12.15

Extended hours: We offer nursery children use of the primary school breakfast club from 8.10 – 8.45. This is however dependent upon being over 3 years old, space available and in consultation with the Assistant Headteachers for Early Years or Nursery Teacher who will discuss your child’s suitability. The cost is shown below in the fees section.

FREE (Universal) Funded places for 3 and 4 year olds. 

All children are entitled to a free Government funded place for 15 hours per week over 38 weeks, from the term after their third birthday. Funded sessions are available from 8.45am until 11.45 or 12.15pm until 3.15pm, Monday to Friday. Parents will not be charged any “top-up” fee to recoup any difference between the amount received from the Local Authority (Government) and the current hourly rate. 


	Child born in the period 
	Child becomes eligible for free funding. 

	1st January – 31st March 
	The start of term 5 following their 3rd birthday 

	1st April – 31st August 
	The start of term 1 following their 3rd birthday

	1st September – 31st December 
	The start of term 3 following their 3rd birthday








Extended FREE 30 hour funded places (working parents entitlement.)  

The Government provides free 30 hour placements for eligible families. For more information go to https://gov.uk/check-eligible-free-childcare-if-youre-working To access this funding you need to apply before the term starts and you need to obtain a code from HMRC. Please enquire with the school/nursery office if you wish to access the 30 hour free entitlement. If you join the Nursery and you have not received a code in advance or have registered elsewhere, the normal charges for the extra 15 hours will have to apply until funding can be accessed for the following term. 

Free funded places for 2 year olds (working parents entitlement.)

From April 2024, eligible working parents (working at least 16 hours on at least minimum wage) of 2-year-olds will be able to access 15 hours free funded child care places. Children are entitled to a free Government funded place for 15 hours per week over 38 weeks, from the term after their second birthday. Funded sessions are available from 8.45am until 11.45 or 12.15pm until 3.15pm, Monday to Friday. Parents will not be charged any “top-up” fee to recoup any difference between the amount received from the Local Authority (Government) and the current hourly rate. To access this funding you need to apply before the term starts and you need to obtain a code from HMRC.
Full eligibility can be checked on: https://gov.uk/check-eligible-free-childcare-if-youre-working

	Child born in the period 
	Child becomes eligible for free funding. 

	1st January – 31st March 
	The start of term 5 following their 2nd birthday 

	1st April – 31st August 
	The start of term 1 following their 2nd birthday

	1st September – 31st December 
	The start of term 3 following their 2nd birthday




Free for 2 (FF2) funding 
Free early education places for 2 year olds is known in Kent as the Free for 2 or 'FF2' scheme. We are able to provide eligible 2 year olds with up to 15 hours of free early education per week for 38 weeks of the year. To see if a child is eligible further details can be found at https://www.kent.gov.uk/education-and-children/childcare-and-pre-school/free-childcare#tab-1 
Extras 

Government funded spaces do not cover the cost of meals, consumables, additional hours or services. 

If your child stays across lunchtime you will need to either purchase a hot meal (currently at £2.83 per day) or provide a packed lunch. For all children staying for the whole day there will be an additional lunchtime supervision cost of £4.75 per day. 




Admission to Nursery 

The Admission Policy is issued to all families as part of the registration process and details the criteria the school will use in allocating places. It is also available via our website and upon request from the Nursery/School office.
Fees

Fees for 2023/24
All day session (including lunchtime session) 8:45am – 3:15pm £42.75 each session Monday to Friday.
Morning session 8.45am – 11.45am £19.00 each session Monday to Friday. 
Afternoon session 12.15pm – 3.15pm £19.00 each session Monday to Friday.
Lunch time session 11.45am – 12.15pm £4.75 each session Monday to Friday.


Fees for 2024/25

All day session (including lunchtime session) 8:45am – 3:15pm £46.75 each session Monday to Friday.
Morning session 8.45am – 11.45am £21.00 each session Monday to Friday. 
Afternoon session 12.15pm – 3.15pm £21.00 each session Monday to Friday.
Lunch time session 11.45am – 12.15pm £4.75 each session Monday to Friday.

Additional costs 

Occasionally, we may ask for a voluntary contribution to cover trips out or visiting theatre companies. These contributions are entirely voluntary and will not impact upon your child being able to participate in any way. Please refer to the School’s Charging and Remission Policy. 
 
Notice of increase in fees 

The level of fees is set, usually annually, by the school Governing Body. If it elects to increase any or all prices it will always give in writing a notice period of at least a whole term (approximately 6 weeks).

Settling sessions 

Should you wish to book for your child to have a 30 minute settling session, please do so through the Nursery Office Bapchild.Nursery@bapchild.kent.sch.uk . The first and second session is free but any further trial sessions you might wish to take will be chargeable if your child is not yet eligible for funding. 

Booking 

Please apply for a place by contacting the nursery office on 01795 424143 Option 3 or emailing us at Bapchild.Nursery@bapchild.kent.sch.uk. Places must be booked in advance to ensure adequate staffing levels. 





Payment terms 

An invoice will be issued on week 4/5/6 of each term for the following term (depending on the number of weeks in that term). This invoice will be itemised to clearly show sessions which are free of charge, sessions for which fees have to be paid, and any other items for which charges outlined in this policy have or will be incurred. Where unexpected charges are incurred during a term these will be included in the invoice issued for the following term. 

Payment of the invoice will be due 15 days from the date of invoice and before the new term starts. 

Payments can be made through BACs transfer or cheque. 

Refer to appendix 1 for invoice dates.

Cancellation policy/Illness 

Once you have booked a paid place, you are obliged to pay, even if your child does not attend for any reason, including illness and holidays. 


Unavoidable closure of school 

As well as being closed for the main school holidays and staff training days, the school closure policy and procedures apply as to when the Nursery may be unavoidably closed, for example in the case of extreme weather. If you are a fee paying parent then we will not charge if the nursery closes due to such unforeseen circumstances.

Notice period 

We hope that you will not need to leave our nursery, but we require notice in writing if your child will no longer be attending. We ask that parents give as much notice as possible, however the minimum being four full weeks. Any payment that has been made for a place within your full four week notice will not be refunded and any outstanding balance will be required to complete your commitment to the end of the four week period. Please note your funded hours may not be able to be transferred during term time e.g. to another setting. 

Late payment of fees

In cases where payment is late without prior arrangement, the school reserves the right in its absolute discretion to terminate your child’s place for the chargeable sessions. All payments will need to be made before the new term starts. Your child will still be able to attend any Government funded sessions that he or she is entitled to. The school will always work with parents to try to resolve any debts or to set up an agreed payment plan but any outstanding amounts will be fully pursued.

Late collection of children policy 

If you are unexpectedly late to collect your child, please inform the nursery/school by telephone immediately. If you are 15 minutes late or more we reserve the right to charge you £15 for every hour or part of an hour. In the case of persistent lateness, as well as charging you we may withdraw your child’s place. 



Additional Funding 

We aim to identify all children that may attract any additional Government or local funding with a view to submitting a claim/application to support and improve their education. This additional funding would be used for additional support for that child and cannot be considered as a contribution towards session costs. 

Complaints Policy 

Our Complaints Policy is issued to all families as part of the registration process. It is also available via our website and upon request from the nursery/ school office. 

Where parents/carers are not satisfied that their child is receiving their free entitlement in the correct way, or any other concern they may have, a concern can be raised with the Assistant Headteachers for Early Years who will hope to resolve this with you. If it is not resolved to your satisfaction a complaint can be submitted.  This can then be escalated to the Headteacher and if this is still not resolved then directly to the Chair of Governors.

Monitoring arrangements

This policy is effective from May 2025 and the Governing Body will ensure the policy is reviewed no later than May 2026. 

At every review, the policy will be approved by the Headteacher and Resources committee and ratified by the Full Governing Body.


Appendix 1 Invoice dates

Invoices for each of the term will now be sent out:

· For Term 1* invoices issued on Monday 7th July 2025 for payment no later than Monday 28th July 2025 *Please note this is for any children in Nursery from September 2025;
· For Term 2 invoices issued on Monday 29th September 2025 for payment no later than Monday 27th October 2025; 
· For Term 3 invoices issued on Monday 1st December 2025 for payment no later than Monday 5th January 2026;
· For Term 4 invoices issued on Monday 26th January 2026 for payment no later than Monday 23rd February 2026;
· For Term 5 invoices issued on Monday 16th March 2026 for payment no later than Monday 20th April 2026;
· For Term 6 invoices issued on Tuesday 5th May 2026 for payment no later than Monday 1st June 2026.

· For Term 1* invoices issued on Monday 5th July 2026 for payment no later than Monday 21st July 2026 *Please note this is for any children in Nursery from September 2026;
· For Term 2 invoices issued on Monday 28th September 2026 for payment no later than Monday 2nd November 2026; 
· For Term 3 invoices issued on Monday 30th November 2026 for payment no later than Monday 4th January 2027;
· [bookmark: _GoBack]For Term 4 invoices issued on Monday 25th January 2027 for payment no later than Monday 22nd February 2027;
· For Term 5 invoices issued on Monday 15th March 2027 for payment no later than Monday 12th April 2027;
· For Term 6 invoices issued on Tuesday 4th May 2027 for payment no later than Monday 7th June 2027.

image1.png




