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Rooted in God as our vine; we bear fruits.

Our Vision:
A vision rooted in John 15:1-17 Jesus as the Vine.

Core Christian Values: 
Compassion, Friendship, Perseverance, Forgiveness, Openness, Trust.



Introductory Statement 

As a Christian foundation, this school understands that all people are a gift from God to be valued and nurtured as individuals made in their Creator’s image and called by God to grow and flourish like the fruitful branches of the True Vine (John 15.5). Because of this principle, relationships within the school should be conducted in the light of our School Christian Values of Compassion, Friendship, Perseverance, Forgiveness, Trust and Openness in addition to The Golden Rule, ‘Always treat others as you would like them to treat you’ (Matthew 7:12). 

We recognise that part of school provision is the wrap-around care that enables so many families to successfully flourish and meet the needs of their lives, whilst knowing that their children are well provided for and safe in our care.


Introduction

We believe that our school provides a good education for all our children, and that the
headteacher and other staff work very hard to build positive relationships with all parents/carer. We understand that helping to provide additional paid for childcare options will support our families.

Aims

· To provide an affordable childcare facility for parents/carers. This provision is childcare and 
· To provide a welcoming, safe and secure environment for pupils at end of the school day.
· To provide children with a nutritious snack at the end of the day in a pleasant, calm and relaxed environment. 

Timings 

After School Club operates from 3.15pm – 4.30pm (term time only) and current costs for each session are as follows: 
· Session 3:15pm until 4:30pm -  £5.50 

If you are late collecting your child, an extra charge of £2.50 will be incurred for every 5 minutes past 4.30pm.

Admissions 
· Only children attending Bapchild and Tonge CE (Aided) Primary School and Nursery are eligible to attend the Club. We do not currently have any Nursery age provision.
· All places are subject to availability.
· An application and information form must be completed prior to the child’s commencement at the club, containing information about the child’s date of birth, address, health, contact details and persons who may collect child. 
· Parents are made aware of how to access policies and procedures. 
· Irregular (ad hoc) users are welcomed provided there are spaces but must be booked through the school office.
· All staff are made aware of the details of a new child. 
· Children’s attendance is recorded in a register.
· Copies of the Club policy are available upon request and on the school website. All parents must complete a registration form for each child attending the club and sign an agreement to adhere to Club policy.

Daily routine 

· At 3.15pm all children gather together in the meeting/wellbeing room area for registration a freshly prepared fruit snack and/or other snacks such as toast, bagels etc. After a snack the children will choose between Indoor ‘free play activities’ or Outside play (as long as it’s dry). 
· 3.45- 4.30pm: Craft activities facilitated by Play leaders (and free play available.) and Outdoor game facilitated by Play leaders (free play available) 
· 4.30pm: Staff to leave

Staffing and supervision

· Afterschool club is mainly run by 2 members of staff or where necessary and if possible the ratio of staff will be increased to accommodate children. The children are adequately supervised at all times.
· At least two staff members are on duty at all times and the Headteacher (or designated member of senior staff) is contactable on a daily basis in the event of any queries or staffing issues.
· At least one member of staff on duty holds a current first aid certificate.
· At least one member of staff holds a food hygiene certificate level 2. 

Safeguarding and Health and Safety 

In accordance with Safeguarding arrangements, all staff involved in the running of the Afterschool Club have current enhanced DBS clearance. These records are held in the school office. Afterschool club staff follow existing school policies and procedures including the wide range of Safeguarding and Health and Safety Policies The will include: 

· Safeguarding
· Child protection
· Fire procedures
· Staff code of conduct.

Where computing equipment is used, they also follow the school’s On-line policy and procedures. Children are registered as they enter the Old Nursery/Afterschool Club. The afterschool club staff retain the registers which are then kept in the school office. In case of an emergency where children have to be evacuated from the building, the register must be taken and the children checked against the register to ensure they are present. 

Food and activities 

A variety of snack choices are available to children for snack. Children will be encouraged to be independent in the choice (where age appropriate) but also Water, fruit juice and milk are available to drink. Fresh fruit is available at every session. All allergies/intolerances should be notified to staff via the school office. 



Emergencies

In the event of a serious accident or illness, staff will contact the parent/carer or the nominated contact provided on school records. 

A member of staff who supervise Afterschool Club will be First Aid trained and the procedures set out in the school’s First Aid Policy will be followed. 

All medication administered will follow the existing school policy. 

Behaviour

The school recognises the importance of positive and effective behaviour management strategies in promoting children’s welfare and enjoyment. Whilst attending the Afterschool Club, children are expected to abide by the School Behaviour Policy. We reserve the right to withdraw a place in the event of unacceptable behaviour. 

Termination of place

Bapchild and Tonge CE (Aided) Primary School and Nursery reserves the right to terminate any child’s place if: 

· Any fees remain unpaid 
· The safety/enjoyment of other children is being compromised by a child
· The school deems such action as necessary

Children with additional needs

Our School/Club recognises that some children may have additional needs or physical disabilities that require particular support and assistance. We will assess the individual needs of each child in consultation with their parents prior to their attending the Club, and will make reasonable adjustments to ensure that children can access our services and are made to feel welcome. A risk assessment maybe undertaken to ensure that the child’s needs can be met with the existing staffing. If a pupil has SEND needs and requires an additional adult to support, parents will need to apply for additional funding through DLA or fund it themselves.

Our SENCO will guide the Afterschool Club staff in: 

· the management of any provision for children with special educational needs or physical disabilities. 
· being fully trained and experienced in the care and assessment of such children. 

All members of staff will assist the SENCO in caring for children with additional needs or physical disabilities.

[bookmark: _GoBack]Fees
Session 3:15pm until 4:30pm - £5.50

These fees are to cover the cost of:

 Staffing and administration.
 Food
 Equipment
 Day to day running costs.

Fees are payable in advance or on the day. We can invoice parents, by agreement, but debts must not be built up otherwise the school reserves the right to withdraw the provision.  Signing of the consent form agrees to the regular payment of the fees.

Fees will be reviewed regularly to ensure the Afterschool Club is sustainable. Parents/carers will be notified of any changes.

Booking 

Regular places are ideally booked in advance to avoid not been able to accommodate places. Additional and ad-hoc sessions may be booked, dependent on availability, however notice is normally required. 

Bookings can be made using the email address afterschool@bapchild.kent.sch.uk

Cancellation 

If you wish to cancel your child(ren)s place we ask that we receive 24 hours notice where possible. 

Refunds 

The school will only charge for sessions attended, however if repeated sessions are missed with no discussion or legitimate reason the school reserves the right to seek payment. 
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This policy is effective from May 2025 and the Governing Body will ensure the policy is reviewed no later than May 2026. 

At every review, the policy will be approved by the Headteacher and Resources committee and ratified by the Full Governing Body.
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