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Rooted in God as our vine; we bear fruits.

Our Vision:

A vision rooted in John 15:1-17 Jesus as the Vine.
Core Christian Values: 

Compassion, Friendship, Perseverance, Forgiveness, Openness, Trust.



Introductory Statement

As a Christian foundation, this school understands that all people are a gift from God to be valued and nurtured as individuals made in their Creator’s image and called by God to grow and flourish like the fruitful branches of the True Vine (John 15.5). Because of this principle, relationships within the school should be conducted in the light of our School Christian Values of Compassion, Friendship, Perseverance, Forgiveness, Trust and Openness in addition to The Golden Rule, ‘Always treat others as you would like them to treat you’ (Matthew 7:12 REB).

Principles: 
· To encourage the pupils to present their written work to the best of their ability 

· To have a consistent approach to setting out work across the school 

· To have an agreed and trusted high standard of expectation for every pupil 

· To show friendship and compassion for others by taking account of pupils with specific difficulties in these areas and provide additional support or alternative methods for recording work.

Handwriting 
We use a cursive script in the school from Year 2 onwards. Pupils in Reception learn to print, followed by Year 1 children beginning to print with lead ins and lead outs. Pupils will begin to join digraphs and trigraphs by the end of year 1. 
From Year 2 to Year 6 pupils are expected to join their handwriting. Regular handwriting takes place in classes through whole class practice, and where appropriate handwriting interventions. 

Pupils will be encouraged to leave appropriate spaces between words and, when writing on lines, position letters appropriately. They will be encouraged to write legibly, with clear ascenders and descenders, and be consistent in their writing style. Teachers will model good practice in handwriting and presentation of work and ensure that skills learnt are transferred in all writing activities. They will have high expectations of standards of presentation of written work. 
Display work

All work placed on display boards should be a child’s best work including neat presentation, cursive script handwriting and accurate spelling.

Setting out of work 
Pupils will demonstrate growth of wisdom by setting work out appropriately: 

· No doodling of any kind in books or on covers.

· Use a ruler to draw lines. 

· Ensuring they have the appropriate tools for writing, sharp pencil, pen, ruler.
· Write legibly and present work appropriately for the task. 

· Only use pencil rubbers for minor errors.
· Mistakes to be crossed through with a single line using a ruler in pencil.

· If a significant piece of written work needs to be amended, underline work and start again.  
· All pictures and diagrams should be drawn in pencil.
· Labels for diagrams to be written in pen (KS2) or pencil (KS1)
Infants

Nursery

· Record learning through play on Tapestry.
· Displays to be created for topics showing children’s learning including photos, pupil voice and children’s work. 
Reception

· Children to use A4 topic books with half lines and half plain.
· Work on paper to be stuck in neatly with the date and WALT.  
· Large floor books to be used to record Maths and RE learning, including WALT, photos, pupil voice and children’s work. 
· Children’s wow moments to be recorded on Tapestry with next steps. 
· Scaffolded writing techniques may be used to structure children’s writing.
· Encouraging left to right orientation.
· To help with letter formation, adults may use a yellow felt tip for children to trace over.

· Children to write in pencil.
· Teacher to green tick the WALT if achieved, and give lightning bolt for next steps. 

Year 1 and 2
In Writing:

· If writing on paper, name to be written on the left side at the top.

· Learning intention and date (day, date, month and year) printed on a label and stuck at the top left of child’s work. 
· In Year 2, children begin with WALT and date stickers, then throughout the year children should begin to write the WALT on the top left and date on the top right, in preparation for KS2. This is the same for all books. 
· Learning intention identified as WALT (we are learning to/today).

· If a title is to be used, it should be placed in the centre of the page at the top. Year 2 will begin to underline with a ruler throughout the year. 

· One line to be missed before starting to write.

· Writing should begin from the margin and go right across the page from left to right.

· Individual children may be introduced to rulers if appropriate for underlining.

· Answers should be written in sentences unless specified otherwise.

· Pupils to write in pencil. 
· Year 1 to use pencil to correct errors. 
· Use of pink pen for corrections and editing. Year 1 will begin with pink pencil and progress to use pink pen for longer pieces of writing. Year 2 to use pink pen for all corrections. 
In Maths:

· If writing on paper, name to be written on the left side at the top.

· WALT and date (numerical date) stickers to be stuck in children’s books on the top left. Year 2 to begin to write own date and WALT throughout the year in preparation for KS2. 
· Where printed questions are used, these must be trimmed and fit the page neatly without any overlap. 
· Children to write each digit / symbol in individual squares. 

· Each calculation to be written on a new line. 
Juniors

All KS2 classes to use the acronym DUMTUM (Date, Underline, Miss a line, Title, Underline, Miss a line, Start). This is displayed in classrooms:
Year 3 and Year 4.
In Writing:

· Children to use books with margins and all other work to have margins. (If no margin this should be drawn with a pencil and ruler 2cm wide) 

· If working on paper, full name to be written on the left side at top and underlined in pencil using a ruler.

· Children to write date on right hand side. Date to include day, number and month and be underlined in pencil with a ruler.

· One line missed before starting the title/learning intention.

· Learning intentions to be written on the left hand before the title.
· Learning intention identified as WALT (we are learning to/today).

· Titles to be placed centrally and be underlined in pencil with a ruler. 
· One line missed before starting to write.

· When numbers are used they should appear in the margin followed by a full stop. No rings or brackets to be used.

· Completed work is to be underlined in pencil before starting new work, by missing a line and ruling from the margin.

· Writing should begin at edge of margin. 
· Children to receive a pen by the beginning of term 2 in year 3. All other children to use pen. 
· Corrections and editing to be done in pink pen.
In Maths:

· If working on paper full name to be written on the left side at top and underlined in pencil using a ruler.

· Children to write numerical date on right hand side, underlined in pencil with a ruler.
· Books to have a margin on the left hand side of the page and a central margin. 
· When using printed questions or models, these are to be stuck in neatly in the left hand column. Children should use the right hand column to show their working out, reasoning and explanations. 
· Representations (bar model, part, part whole etc.) to be drawn neatly in pencil using a ruler when necessary. 
· Each digit and symbol to be written in individual squares. 
· Leave one row of squares between each calculation/answer.
· Number each calculation.
· Children to use pencil.
Year 5 & 6

In Writing:

· Children to use books with margins and all other work to have margins. (If no margin this should be drawn with a pencil and ruler 2cm wide) 
· If working on paper, full name to be written on the left side at top and underlined in pencil using a ruler.
· Children to write date on right hand side of page. Date to include day, number and month and to be underlined in pencil with a ruler. 
· Miss one line before starting the title/learning intention.
· Learning intention identified as WALT (we are learning to/today).

· Titles to be placed centrally and be underlined in pencil with a ruler. 

· Miss one line before starting to write.

· When numbers are used they should appear in the margin followed by a full stop. No rings or brackets to be used.
· Completed work to be underlined in pencil, using a ruler, before starting new work by missing a line and ruling off from the margin.

· Writing should begin at edge of margin and write from left to write across the page. 
· Children should write in pen, except where an individual’s needs require use of pencil.

· Corrections and editing to be completed in pink pen.

In Maths:

· If working on paper full name to be written on the left side at top and underlined in pencil using a ruler.

· Children to write numerical date on right hand side, underlined in pencil with a ruler.
· Books to have a margin on the left hand side of the page and a central margin. 
· When using printed questions or models, these are to be stuck in neatly in the left hand column. Children should use the right hand column to show their working out, reasoning and explanations. 

· Representations (bar model, part, part whole etc.) to be drawn neatly in pencil using a ruler when necessary. 
· Each digit and symbol to be written in individual squares. 
· Leave one row of squares between each calculation/answer.

· Number each calculation.
· Children to use pencil. 
SEND
In individual cases support may be required to produce work in accordance with these policy statements. For example, some children may require a date and WALT sticker, or the date to be written for them in order to allow them time to complete the specific writing task. For some, the use of underlining may be postponed until appropriate. Word processing (including Clicker) or the use of a scribe may support an individual child’s needs. A trusting relationship of support between scribe and pupil will be fostered by the class teacher, teaching assistants and SENCO. In such cases teachers will use their discretion in order to meet the needs of the individual child in question. The SENCO, where necessary, should be made aware of this adaptation in order to monitor progress and impact.
Aides to support presentation, through regular classroom practice include:
· Triangular pencils/pens – pencil grips.
· Writing slopes are available if needed.

· The use of a trusted scribe.

· Word processing.

· Clicker to be used to support vocabulary 
Monitoring & Review

Monitoring of the standards of children’s work is the responsibility of all subject leaders. Members of the leadership team and governors meet regularly with the subject leader to review progress and will look carefully at the presentation of children’s work. 
Monitoring arrangements 

This policy is effective from January 2026 and the Governing Body will ensure the policy is reviewed no later than January 2027. 

At every review, the policy will be approved and ratified by the Headteacher by the Full Governing Body.
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